HOW TO - Add a Contract Record
into the System

01/04/2025 12:37 pm +10

1. A contract record should also be added to the Project if the Contract already exists or is being negotiated and

already has a contract number.

2.To add a contract, you need to click on the ‘Hierarchy’ button next to the details panel. With the Project
highlighted, click the ‘Add’ button on the top ribbon.

— =) e DoWH Projects #32 - New Britain Highway - LTMC from Kokopo Secof.. — /%

o [ R A T T o

Refresh Save Undo Deles Repiace Duplcaie Add inspection Schemafics Action

DoWH Projects
@ W @Y 2 I - T £

d Colmns Groups Fiter Export BulkChange Bulk Repisce Sefings Actions

3

~~
—r
Refresh

Tags >

add | % |E |17

Project Name

Mew Britain Highway - Pavement Rehabltation and Resealing between Balsha Box Culvert and
Mew Britain Highway - Pavement Repairs and Resealing works from Kokopo Secondary School
MNew Britain Highway - Rehabilitation Werks frorm Pandi (Gamuga) Junction to Noaw Primary
Mew Eritain Highway - LTMC from Kokopo Secondary School Roundsbout to Kasaka

Mew Britain Highway - Pavemnent Maintenance, Grading and Road Shoulder Formation Works by

New Eritain Highway - Pavement Maintenance, Grading and Road Shoulder Formation Waorks by Identifier
Mew Britain Highway - Pavement Recycling, Stabilisation and Sealing from Kokopo Secondary 4 Asset ID 32
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@  tiew Sotain Highway - Pavement Rehabiitation and Reseaing between Baiaha Sex Culvert and Bearch e
4 DoWH Projects 232 - New Britain Highway - LTMC i
@  Mew Britain Highway - Pavement Repairs and Resealing works from Kokopo Secondary School from Kokopo School to
Kasaka DoWH Contract

. Mew Britain Highway - Rehabiltation Woris from Pandi (Gamuga) Junction to Noau Primary S
[ ] Irighweay - LTMC from Kok Sehool R to Kasaka Project Monitoring
@  Mew Bntan Highway - Pavement Mantenance, Grading and Road Shoulder Formation Works b
@  tiew Britain Highway - Pavement Maintenance. Grading and Road Shoulder Formation Works b

@  Mew Eritain Highway - Pavement Recydiing, Stabilisation and Sealing from Kokopo Secondary

3. This will open a new empty Contract record where you can enter information about the Contract.
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Contract Name

-
= Project Name -

o X || identifier

@  NewBrtain Highway - Favement Rehabiitation and Resealing between Balaha Box Culvert an

4 DoWH Projects #32 - New Britain Highway - LTMC Assel ID
@  NewHitsin Highwsy - Pavement Repsirs and Resealing works from Kokopo Secondary Schoo | from Kokopo Secondary School Roundabout to -
Kasaka
@ | New Brtain Highway - Rehabiltation Works from Pandi (Gamuga) Junction to Noau Primary Sef Contract Details
@  NewBitain Highwsy - LTMC from Kokopo Secandary School Roundabout to Kasaka 5
Project Name: DoWH Projects #32 - New Brilain Highway -~ Select
@ | NewBrtain Highway - Pavement Maintenance, Grading and Raad Shoulder Formation Works LTMC from Kokopo Secondary School

New Britsin Highwsy - Pavement Reeyciing, Stabilisation and Sealing from Kokopo Secandary

Gontract Number
Contractor Name
Contract Status
Contract Award Value
Contract Current Value
Contract Calegory

I Responsible Division
Contract Superintendent

Contract Location

Timeline

Planned Start Date
Planned Completion Date
Revised Start Date

Revised Completion Date
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Physical Works - Required ltems

Establishment (Req.) No
Site Preparation (Req ) No

Earthworks (Req.) No

4. See the Field Descriptions article for more details about what data should be entered for which field.
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